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June  24,  1943 


SPECIAL  COM-:ODITIh;S  B2A1TCH  IviaiOEAUOT  m.  3 
Supplement  I 

To:  All  Divisions  and  Sections,  Special  Commodities  Sranch 


From:  H.  C.  Albin,  Chief,  Special  Commodities  Branch 

Subject:      Orders  for  Services 

!7henever  it  "becomes  necessary  for  any  Division  of  this  Branch  to 
issue  a.n  Order  for  Services,   it  shall  be  for's-arded  for  approval  in 
the  folloTj^ing  ma.nner:  ... 

1.     It  is  the  responsibility  of  the  Division  Chief  to  approve 
the  terms  of  each  Order  and  to  require  that  it  be  so 
plirased  that  there  can  be  no  doubt  as  to  the  extent  of 
the  liability  of  this  Administration  under  those  terms. 
Icich  Order  shall  be  specific  as  to  the  da,tes  covered  .and 
the  rate  of  remuneration  for  the  services  described  therein. 


2.  After  approval  by  the  Division  Chief,  the  Order,  together 
■K'ith  a  recommendation  prepared  in  the  same  inanner  as  that 
described  for  Amendments  to  Contracts,  shall  be  forwarded 
to  the  Assistant  Chief  of  the  Branch  for  approval. 

3.  Approved  Orders  shall  be  forwarded,   in  an  original  and 
five  (5)  copies  (each  signed  by  the  Division  Chief  con- 
cerned), to  the  Announcement  and  Contra.ct  Section  for 
clearance  with  Program  Services  and  distribution  as 
follows: 

a.  Original  to  Accounting  Section 

b.  One  copj?-  to  Regional  Accounting  Section 

c.  One  copy  to  Regional  Voucher  Revie-^ 

d.  One  copj'-  to  Transportation  and  Warehousing  Branch 
a.     One  copj/  to  Vendor 

f.     One  copy  to  be  retained  and  filed  in  Vendor's  pu.rcha,se 
contract  folder. 


In  those  cs.ses  where  an  Order  is  issued  to  cover  a  service 
already  performed,  it  will  be  necessary  to  obtain  the  Vendor's 
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acceptance  on  the  Order.     For  this  type  of  Order  there  is  shcrn 
"belov  a  sample  ^hich  has  "been  approvid  "by  the  Office  of  the 
Solicitor, 


WAR  FOOD  ADMBIISTEATIOl-T 
Food  Distrihutiorx  Administration 
Washington  25,  D.  C. 


ORDER  FOR  SERVICES  KO. 


To  reimburse  you  for  $    storage  charges  paid  to  the 

(Ivame)  ,        (Address)  ,  on  8,000  100-pound 

hags  of  sug-ar  purcha.sed  from  you  under  Contract  No.  FSC  

for  the  period  beginning  August  2,  1942,  and  ending  December 
1,  1942,  for  the  reason  th^t  FSCC  failed  to  issue  ITotice  to 
Deliver  T7ithin  the  period  of  delivery  prescribed  mider  the 

contract;  also  to  reimburse  you  for  $  premium  paid 

for  fire  and  sprinkler  ins^orance  for  the  above  period  of  storage. 
Vouchers  shall  be  supported  by  receipted  copies  of  the 

(Hame  of  Compaiy)  invoices  as  well  as  receipted  invoices 

of  the  insurance  company. 

It  is  miderstood  that  the  above  amounts  a.re  for  full  compensation 
due  to  failure  of  FSCC  to  take  delivery  ^-ithin  the  period  set 
forth  in  the  contract.  .  ■  . 


ACCEPTED: 


Title  •  FSCC  PURCHASE  RSPRESE^TTATIVE" 
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